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HOW TO APPLY FOR RESIDENTIAL  

‘EXPRESS’ PERMITS (SELF-ISSUED) 

 

 

If you forgot 

your password, 

username, or 

have not 

registered, use 

the appropriate 

links here 

To log in, enter 

your username 

and password 
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Home 

 

 
 
 

Click on Apply from 

the Home Screen 
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Finding the Permit Application 

 

 

 
 

 

Search for “express” 

Click “Apply” 

Or click here 

to search Click the desired 

application to reduce list 

This guide will use Express 

Electrical as an example 
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Step 1 – Location 

 

 
 

Click the “+” to add a 

project location 
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Method 1: Adding by Address 

 

 
 
 
 
 
 
 

The default selection 

is to search by 

Address 

Searching by 

number and street 

name only is enough 

(ex: 900 Fremont) 
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Click “Add” to set the 

project location 
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Method 2: Adding by Parcel 

 

 
 
 
 
 
 
 

 

Alternatively, locations 

can be search by 

Parcel Number 

Search using only 

numbers 

(ex:1234567890)  
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Check the box 

Search to find address 
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Check the box with the 

correct address. 

If there is no address, you 

can still add only the parcel 

Add the address 
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A draft of the 

application can 

be saved and 

then continued 

a later time.  

Drafts are 

accessed from 

the Dashboard 
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If you see this warning, the location is not within 

unincorporated LA County.  Please use our Service Locator 

to check jurisdiction for building permits 

https://dpw.lacounty.gov/general/servicelocator/
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Step 2 – Description 
 

 
 
 
 
 
 
 

Permit Type cannot be changed 

Click “Next” to continue 

Add a description of work.  

Please be clear with description 
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Step 3 – Contacts 
 

 

You are required to add contacts to the 

application. Please select proper contact type 

from drop down prior to adding contact.  

It is highly recommended that the property 

owner has an account 
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Suggestion is to search by the user’s 

that was used for the account 

Contact can be added to Favorites 

for quick future use Click “Add” 
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Click “Next” to continue 

Add additional contacts as necessary 

If you are a contractor, be sure to add 

your license information in the  

My Account menu, My Certificates tab 
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Step 4 – More Info 
 

 
Please read the instructions and all questions carefully.  There are questions that must be answered “Yes” to qualify 
for the Express Permit. Scroll beyond the questions to find fee items to apply for.  Itemize what you are applying for. 

 

 

 

Enter the numerical value 

for the quantity of items 

you are applying for. If the 

item does not apply, put 0 
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For Residential Express Electrical, if you are applying for a new building and solely based on the square footage of 
the structure instead of itemizing, enter the square footage in this field and 0 for the other items. 
 

 
 
It is important that you properly itemize what you are applying for.  Failure to do so may lead to subsequent fees and 
delays in the inspection process. 

 
 
 
 
 

 

Click “Next” to continue 

Must be acknowledged 

in order to continue 
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Step 5 – Attachments 
 

 

Permit Declaration form is required 

for all applications.  Download the 

form, fill it out, and upload to the 

designated tile.  Additional 

documents are required depending 

on who is obtaining the permit.  

Please read the instructions carefully 

and upload the appropriate files.  

Failure to do so may lead to delays in 

the inspection process. 

Click “Next” to continue 
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Step 6 – Signature 
 

 

Click “Next” to continue 

Fill in the fields 

as required 
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Step 7 – Review and Submit 
 

 
 
 
 
 

Scroll down to review 

the application 

information is complete 

and correct 
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You will see a confirmation screen after submitting.  Click “Continue to permit” to enter the permit case page to see 
the permit case number.  Fees for the permit are automatically invoiced and ready to pay when adding to cart 

 
 
 
 
 
 
 
 

There will be another button to submit at 

the bottom of the page. 

Click “Submit” to finish 

You will see this message after a successful submittal 

and can then pay the invoice or view details 
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Paying Invoice 
 

 
After adding to cart, review cart and check out. 
Proceed through the entire payment process until the payment is processed and you return to EPIC-LA. 
 
 
 
 
 

Click “Check Out” 

to continue 
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Finding Your Permit and Important Documents 
 

 
To find your permit and other important documents, go to the My Work menu and the select the My Permits tab.  
Update the Display drop-down to Active and then click on the permit number link 

 

 
Documents like the permit, job card, and inspection instructions can be found in the Attachments of the permit case 
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Requesting Inspection 

 

 

 
When you are ready, you can request inspection via the Inspection menu within the case or through the Request 
Inspection menu at the top of the screen.  For detailed instructions on how to request inspection, click here 
 
Inspection requests will be reviewed inspection staff and will be scheduled based on availability 

https://epicla.lacounty.gov/help/doc/HowToRequestAnInspectionBSD.pdf

