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HOW TO APPLY FOR ‘SIMPLE’ MECH, ELEC, PLMB 

PERMITS (NO PLAN CHECK REQUIRED) 

 

 

If you forgot 

your password, 

username, or 

have not 

registered, use 

the appropriate 

links here 

To log in, enter 

your username 

and password 
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Home 

 

 
 
 

Click on Apply from 

the Home Screen 
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Finding the Permit Application 

 

 
 

Search for “Simple” into the Application Assistant search bar. These are permits that do not need plan review. 

 

Search for “Simple” 

Click “Apply” on the 

desired permit 

application type 

Click here to search 

or hit ‘enter’ 
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Step 1 – Location 

 

 
 
 
 
 

Click the “+” to add a 

project location 
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The default selection 

is to search by 

Address 

Searching by 

number and street 

name only is enough 

(ex: 900 Fremont) 
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Click “Add” to set the 

project location 



Page 7 of 19 
 

 
 
 

 
 
 
 
 
 
 

 

Alternatively, locations 

can be search by 

Parcel Number 

Search using only 

numbers 

(ex:1234567890)  
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Check the box 

Search to find address 
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Check the box with the 

correct address. 

If there is no address, you 

can still add only the parcel 

Add the address 
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A draft of the 

application can 

be saved and 

then continued 

a later time.  

Drafts are 

accessed from 

the Dashboard 
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If there is a warning message as indicated in the screenshot above, please only continue if your 

project is a Los Angeles County owned or operated facility (not personal property projects) 
 
 

If you see this warning, the location 

is not within unincorporated LA 

County.  Please only continue if the 

project is a Los Angeles County 

owned or operated facility 
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Step 2 – Description 

 

 
 
 
 
 
 
 
 
 

Permit Type cannot be 

changed 

Click “Next” to continue 

Add a description of 

work.  Please be clear 

with description 
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Step 3 – Contacts 

 

 
 
 

You are the default Applicant 

Contact. Additional contacts may 

be added if they have an EPIC-

LA account.  Please select 

contact type from drop down 

prior to adding contact.  You will 

be able to add more contacts 

after submittal.  It is highly 

recommended that the property 

owner has an account 

Click “Next” to continue 
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Step 4 – More Info 

 

 
In this Electrical Permit (Simple) example, enter the number of items you are adding 

 
 
 

 

Enter the numerical value of items you are adding  
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Depending on the application, there will be 

required acknowledgements to answer 

Depending on the application, there 

will be required questions to answer 

Click “Next” to continue 



Page 16 of 19 
 

 
Step 5 – Attachments 

 

 
 
 
 

If there are any documents you 

would like to attach to the 

application, select file type from 

the drop-down menu and then 

click the “+” in the blue tile to 

search for your file. 

Click “Next” to continue 
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Step 6 – Review and Submit 

 

 
 
 
 
 

Scroll down to review 

the application  
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You will see a confirmation screen after submitting.  Click “Continue to permit” to enter the permit case page to see 
the permit case number.  The application is sent to the local LA County Building & Safety office that serves your 
project address and will be reviewed by staff.  A permit technician may contact you directly to request additional 

information on the project.  If the application is accepted, a permit technician will contact you directly to initiate the 
permit issuance process.  When an invoice is sent to your account, you can pay fees online. 

 
If it is determined that your application requires plan review, you will be asked to apply for the ‘Complex” version of 

the specific permit type 
 

Your permit applications can be found on the Dashboard or My Work menu of EPIC LA under “My Permits”. 
 
 

After scrolling through to the bottom, 

there will be another button to submit. 

Click “Submit” to finish 

You will see this message after a 

successful submittal 

https://dpw.lacounty.gov/general/servicelocator/
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ABRIDGED INSTRUCTIONS 
 

1. Log in and click “Apply” from the Home screen 
2. Find the permit type.  Search for “Simple” to filter results 
3. Add a location 

a. By Address, search for street number and street name only (ex: 900 Fremont) or 
b. By Parcel, search for the parcel using numbers only and no dashes (ex: 123456789) 

4. Write in a Description 
5. You are the default contact applicant.  Additional contacts can be added now or after submitting.  It is highly 

recommended that the property owner has an account to add to the permit case 
6. You can add attachments if there are any to provide. 
7. Review your application and click Submit.  You will see a confirmation screen after submitting. 

a. Click “Continue to permit” to see the permit case page along with the permit case number 
b. Application is sent to the local LA County Building & Safety office that serves your project address and 

will be reviewed by staff. 
c. If accepted, a permit technician will contact you directly to initiate the permit issuance process 
d. If your application requires plan review, you will be asked to apply for the ‘Complex’ version of that 

specific permit type. 
8. Your permit applications can be found on the Dashboard of My Work menu of EPIC LA and then under the 

“My Permits” 

 

https://dpw.lacounty.gov/general/servicelocator/

